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Uf¥U3/CIRCULAR

SUTA HIA Hath/ Strict compliance of check-points established under Rule 12 of the Official
Language Rules, 1976 at AIIMS, Rajkot-reqg.

Tdg gR1 TR Yoidie & 9t e/ s ud Yo e & gferd fasan S & fas sifea
YR AT SR, TSI § ISTHET & TaR U9 TR & IR § WBR B Aifd 78 of 81 fs wardt
FHHGN H el BT IR0, NI 3R T@TaT J §g1a1 9Y| Afh- 39 I1y & Fgw 3R omeei &
3UTe | Tedl axdl 9! A1 | 39 Ty H Ieera-1d & fas ISt 99, 1976 & 9 12 & dgd &%
WHR & YIS ST & TS YU BT ITRGAG ¢ [ a8 YA B & I gy ok
T HTST T & el SR forg e e 1 wfed sruTad g | afe Bis AR AT sSR! SHeEeR
TISIHTYT & AN WG] 61 Sfager Hdl & df UHR0 § aiid Fga) ud el & I & YR W)
PHNAS B AT THd 81 / The Policy of the Government w.r.t the propagation and spread of the Official
Language is that the use of Hindi as Official Language may be increased with motivation,
encouragement and goodwill. At the same time, the rules and orders should be strictly complied with.
In this context, it may be mentioned here that under Rule 12 of the Official Language Rules, 1976, it
is the responsibility of Administrative Head of each Central Government office to ensure that the
directions issued under the O.L. Act and O.L. Rules are adequately complied with. If an officer or
employee knowingly contravenes the provisions regarding the official language, action may be taken
on the basis of the contravention of the rules and orders relating to the case.

1. ToTHTST TAFTT 1963 Ft URT-3 )3 # Ifcafaa gt gxamaw siufq @M= RS (Frafad J19s,
TRz, srafag amewn e, Uy eftgl/Rwftr, dfden, &R, ady (@), Rie
(3RO SR & B iR Aifey (faer g &R fAfder vom), &, fam, geemg, dudy Rare,
qYT e uy 3nfe Sifvarda: fFymft &g & S fpu sme | st oW, 1976 & @ 6 & siaria
T GXIdol IR GXIER 34 a1d e 1 IRelad I8 AT H1 e s ¥ e fgdt oiR
TSt T Hrweff H GUR, fAunfed ud SRt fT SME I/ All documents mentioned in Section-3(3) of

the Official Languages Act, 1963, viz., general orders (Office Memorandums, Circulars, Office
Orders), notifications, press releases/notes, contracts, agreements, licences, permits, tender
forms and notices (tender notices and tender forms), resolutions, rules, notices, Parliamentary
reports and Parliamentary questions, etc., should invariably be issued in bilingual form. Under
Rule 6 of the Official Languages Rules, 1976, it is the responsibility of the person signing such
documents to ensure that such documents are prepared, executed or issued in both Hindi and
English languages.

2. ISTHTST FgH- 5 & dgd RBRal/eHaial &1 98 Iaaiia s fo fR=dt & e w=nfe & IR
fe<dt # & f&ar Sy Official Language Rule 5, it shall be the responsibility of the
officers/employees to reply to letters received in Hindi shall be in Hindi.

3. frm -1 &1 suTe SR & Wt wrEf, Frel, Aeral SR e 3t Il ve et & e
auT i 1 & GEr BT TR B a1 HABRY/BHAR! BT T8 AR B BT IR B
& 0@ ot srmema sffard w0 & fRurdt sl R--sideht & & BUarT WY / 1t will be.the

responsibility of the officer ordering the printing of all forms, codes, manuals and gazette contents,

titles and headings of registers of the Institute to ensure that all such documents are compulsorily
printed in bilingual i.e. Hindi-English.



4,

10.

R U ay1 9 faurT &1 g8 gRET $7 @1 Iwala g fF v F ah
Ryl syl & war & oF o wft un-=id, e, Rl +1, wite g wd v it
tﬁﬁ anfe ﬁ'a-rrcﬁ ®q H §-TU ST |/ It will be the responsibility of the General Section and all the

Departments to ensure that all Letter-head, seal, visiting cards, logo and rubber stamp etc. used
in all the Departments/Sections/Cell of the Institute are available bilingually in Hindi and English.

a1 gfirers F ufafdal: SR & gyt Ui /arar/ HeR/ /R TR /edeial @1 a8
AT $31 &1 IWRaRa 8 & 376 oo Jar giaersi/forest & ufafdar &< & &
Te?r %’I/ Entries in Service Books: It will be the responsibility of all

Administrative/Accounts/Stores/Establishment Officers/Employees of the Institute to ensure that
entries are made in Hindi in the Service Books/Registers under their control.

T AU G A P T WBR, A WHR & Hrferd) 3fife P FMURY G H SlgHR/
grarar Bt # g uxr S Se gur foreTe! o ud Bt # forar SUi/ Letters to be sent to State
Governments, Central Government offices etc. in regions ‘A" and ‘B’ except in exceptional
circumstances/generally in Hindi and the addresses on the envelopes should be written in Hindi.

R T S e ST g SR e s e e o e S
P TiE ISTHTYT AT gRT 9’ U@ a9 arfde srdwma § Fuffia aeal & shar s /The

Department/Section/Committee concerned with purchase of books should ensure that the
purchase of Hindi books is done every year in accordance with the targets set in the Annual
Programme issued by the Official Language Department every year.

JURY / YSR e &1 98 YR F37 $1 IR 8 I=m § wamadd o w6 @it
FeR Tiers gafda Witedur/wi< Iuasy &1 /The In-charge / Stores Officer will be

responsible to ensure that all the computers being used / purchased in the Institute are equipped
with Unicode supported software / fonts.

SOt fAHrT &1 a8 AT $A &1 IiRamdd i fb SRiM & 4t fauml/emgurt & wrga
18, AU, Td = / Tt o1 -yt orufq usd ety wmar qeTeh, R, sl ot wu A
TGN P ST d1fedl /The Engineering Department will be responsible to ensure that the
signboards, nameplates and charts/maps etc. in all the departments/sections of the Institute
should be tri-lingual i.e. regional language first, Gujarati, Hindi, English respectively.

TF & Yafta mReR &1 98 gRlT $79 &1 Sweida g fF srear)/fife Mifdar-
wRetel, trwde, sdwe @4 frem anfe) aur vesf @R anfR) & Trem & Ry ok
TR W fPU o a1dt $or @ &1 50 wiawra @ fg=dt & fagmu=1/seR wR fasar Sme i/ it shall be the
responsibility of the concerned authorities of the Institute to ensure that 50% of the total
expenditure incurred on advertisement and publicity through newspapers/print media-
magazines, pamphlets, electronic (TV/Films etc.) and display (banners etc.) is spent on
advertisement/publicity in Hindi.
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TRIF & FH FIHTT/ U SHeeRTon/ETor &1 98 g s i 9+ R & fAfteron &t R,
T 98 YRS §l, db-ie! ol a1 fidike udar 31 8, fFundt Tu & duR Ft seft aur vas
fteror Rare & o 3 v et fewoft/argemr f3u SER I/ 1t will be the responsibility of all the

department/section/heads of the institute that all types of inspection reports, whether
administrative, technical or internal examination, will be prepared in bilingual form and
comments/instructions regarding the use of official language will be given in every inspection
report.

g5 g famar o % <) waare & S s ufoaifiarstt & (reeR oftem aret siftrery/srart
U 3P ¥ UF WK FHBW Ja ¥4 F f&dl H HY1/ It should be ensured that the

officers/employees who have won prizes in various competitions during the Hindi fortnight, do
their maximum official work originally in Hindi.

R qYT 3TN & Wt e sifieTial g1 a9g-wma R e a3 g8 gRida & &1
IWRaRd g s aw 1976 & faw 8 (4) F aga oA siftreial/aveniial & i<t & o1 &
& fadw fRu U & 3 sumaeive wu @ R # &1 S @ B/ It will be the responsibility of all the

administrative officers of the Institute and sections to ensure through periodical inspection that the
officers/employees who have been directed to work in Hindi under Rule 8(4) of Rules 1976 are
practically working in Hindi. :

e SRy THRY 31 g8 AT 3 F1 ITRaIAE g & JRen Fath ey, vt gaem wd
TRIF gR1 SR} 6T S a1dt ugaq-u7, a1 W $rafad! &1 [davor g 399 guidt 78 gaa fgurdt
g 18T/ The Security Officer/In-charge shall be responsible to ensure that security related

information, all notifications and identity cards issued by the Institute, details of offices on vehicles
and information displayed therein should be bilingual.

Tt favmmeer/ sfieRITu/Area IS SR F1 98 GRid H7 $1 Iwadd g &
HI AU Hraf-ao= FHfT GRT THI-THT W TR SME/Ie=  Safd Rumysmum / ¥a 8
HYfyd 9Te &1 36T 81/ All Heads of Departments/Officers/Nodal Official Language Officers shall
be responsible to ensure that the orders/instructions issued from time to time by the Government
of India, D/o Official Language, MoH&FW, Hon'ble Parliamentary Committee on Official Language
and the Official Lang'uége Implementation Committee of the Institute are being properly followed
in the concerned Department/Section/Cell.

it sfeTial &1 e fear S & fos o sy Friromsdie St favm ey & Rf H e @
Frd B TR au1 Iuda wE-fag ot &1 e gffda & arfes et faum grr Ry aeat
o UIfr Td pratadi= S § G & v & SHReTs Wi 81 9F |/ All officers are directed to

monitor the work being done in Hindi in the respective departments/sections under their control
and ensure compliance with the above-mentioned check-points so that the targets set by the
Official Language Department can be achieved and positive progress can be made in the use of
Hindi in official work.



WU |/ For translation, coordination and suggestions of any documents related to the above-
mentioned points, kindly interact with Hindi Cell.

dre- ‘87 & ¥ fER, IRws, shamn, ffamed uew, 79 uey, Beiae, IS, I el ITIRES
T 3R SUSAM T FeleR giu Tgg U A5 I & e, W9 sy &7 i 8/ Note -
‘Region A’ includes the States of Bihar, Jharkhand, Haryana, Himachal Pradesh, Madhya Pradesh,
Chhattisgarh, Rajasthan, Uttar Pradesh, Uttarakhand and the Union Territory of Andaman and
Nicobar Islands and the National Capital Territory of Delhi;

& @ Y ORI, FERTY AR USE 7 a7 FE1TG, T 3R did T 3TexT 3R TR gadll 9 Ied &5
w8/ 'Region B' means the States of Gujarat, Maharashtra and Punjab and the Union territories
of Chandigarh, Daman and Diu and Dadra and Nagar Haveli;

I Y WS (@) IR (@) T Ay T AR du e & B i g quT Y g 8 ST 8/ 'Region

C' means the States and Union territories other than the States and Union territories specified in
clauses (a) and (b).
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BRI FwH, T IHIC

SifergTaT (e, Tie, SrHUT), T ISdie

Gt fAUTT/ SITHTT-S1eaenTol/ HebTd HeeaTTul, Ty RTSTehIe
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